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Airdrie Over 50 Club
Policies and Procedures
1. Finance

Original Effective Date: November 16, 2006
Ofificial Effective Date: January 14, 2026

1.1 $2500 is the amount that the Board can spend with approval by the board.
Any change in the amount will be presented to the membership at a
general meeting.

1.2 The Board is authorized to repair or purchase new equipment in the event
of a breakdown, with no spending limit.

President: L & F

Secretary //z %7

Date: JAN 14 2026
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Airdrie Over 50 Club

Policies and Procedures

Ethics

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

INTENT: The Code of Conduct is a statement of the essential principles that
govern the conduct of the Board of Directors, Committee Leaders, and general
membership.

Board Members shall conduct themselves in a manner that brings credibility and
goodwill to the organization.

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

Take care to act honestly, in good faith and in the interests of the Airdrie
Over 50 Club, at all times.

Honor and observe the Airdrie Over 50 Club By-Laws, Policies, and other
Governing documents.

Demonstrate due diligence and dedication in preparing for and attending
Board meetings, special events and all other activities on behalf of the

Airdrie Over 50 Club.

Conduct themselves in a spirit of collaboration and respect for the
collective decisions of the Board.

Maintain confidentiality regarding all information about committee
members, members and other matters determined by the Board to be
confidential.

Immediately declare and real. Perceived, or potential conflicts of interest.

Refrain from physical or verbal abuse at all times.

General Membership shall conduct themselves in a manner that brings
credibility and goodwill to the organization.



29

Demonstrate support for the Officers and other Board members while

fulfilling their duties on the Board on the Board as per the governing
by-laws and policies.

2.10 Respect the rights and privileges of each members as granted by

the Airdrie Over 50 Club Mission Statement.

2.11  Refrain from physical and verbal abuse at all times.

Suggestions, ideas, complaints are welcome, in writing and signed by the member(s).
The envelope should be addressed to one of the Officers and placed in the “Suggestion

Box” at the Club. They will be reviewed by the Board of Directors and treated with
confidentiality.

President:

Secretary:

Date:

A Ay

JAN 1 4 2076



Airdrie Over 50 Ciub

Policies and Procedures

3. Board Management

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

3.1

3.2

3.3

3.4

3.5

To serve on the Board, a member in good standing with at least six
(6) months or prior membership. Board Members must be residents
of the City of Airdrie, Alberta, A Board member who ceases to be a
resident is deemed to have resigned effective the date residency is
lost, unless otherwise determined by special resolution.

Board members must accept the responsibilities of their position
and perform these duties in good faith.

Board members may be removed for misconduct, policy violations,
conflicts of interest, failure to perform duties, harmful behavior, loss
of confidence, or actions that threaten the organization. Removal
can be initiated by the president or two board members, with 10-30
days written notice and an opportunity for the member to respond.
A two-thirds vote is required, and removal is effective immediately
with return of organizational property.

Removed members are ineligible to be reinstated unless a written
request is received and approved by the Board. A meeting is
required with the Board before reinstatement is approved. All
proceedings remain confidential unless disclosure is legally
required.

Resignation will be accepted in writing or by email.
All members of the Club are volunteers including the Board. If a

critical position remains unfilled by the membership, a non-member
may be solicited.



3.6

3.7

President:

—

All committees are ongoing except for the Casino Committee

Committees may be rescinded at the discretion of the Board.

Cr

Secretary: /%;“

Date: — JAN 14 2026



Airdrie Over 50 Club

Policies and Procedures

4, Membership

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

4.1

4.2

4.3

Any adult fifty (50) years and over in Airdrie and surrounding area is
eligible to be a member of the Airdrie Over 50 Club. The only
exception is that of a member’s spouse whereby the spouse is
under the age of fifty (50) years.

Membership is from September 1 to August 31 of each year.
Renewals commencing after the second Wednesday in June,
where the membership fee is approved. Any change will be
presented at a general meeting held in June.

Only those members in good standing (fees paid) are eligible for
membership benefits and privileges.

4.3.1 Members have the right to attend and vote at any meeting
of the general membership.

4.3.2 Members have first access to all Club organized activities on
a first come basis and the use of the Club's facilities during
regular hours of operation.

4.3.3 Members receive special pricing for some activities offered
by the Club.

4.3.4 Members can hold office on the Board and lead activities
offered by the Club.

4.3.5 Members have access to the By-Laes and Policies and
Procedures of the Club.

4.3.6 Members after one (1) year of membership may rent the
Club facilities based on availability.



4.4

4.5

4.6

4.7

4.3.7 Members have the right to view the current membership list
at the Societies register office.

New members are subject to a nonrefundable full membership fee.
After that they will be offered two (2) prorated options throughout
the year, at eight (8) months and at four {4) months.

Any renewing membership will be expected to pay the full renewal
fee throughout the year.

Prospective members are asked to pay the current
non-membership participation fee for any activity offered by the
Club. This fee will be reviewed by the Board annually and any
change will be presented to the membership at a general meeting
or by a general membership notice.

Member guests such as a friend and/or family visitor who wish to
participate in activities while in Airdrie are to pay the current
non-membership participation fee. The activity (Leader) coordinator
is responsible for collecting these fees, filling in the activity form
and submitting it to the Club Treasurer.

Annual membership fees are nonrefundable.

Member special event fees may be approved by the Board from time
to time such as the annual picnic and Christmas Party.

4.8

All Club attendees including members, guests, and prospective
members upon entry to the CLub are required to sign in using the
current electronic attendance system or the attendance book. The
Activity (Leader) is responsible for making sure this information is
entered into the system. If the current attendance system should
fait a manual sign in is required until the system is fixed.



4.9  A*"Suggestion Box” is available for suggestions of new ideas on
how to make things better or any comments and complaints for the
executive or membership to discuss. The suggestions, complaints,
and comments must be signed and dated by the member(s) making
the suggestions, complaints or comments.

4.10 There wiil be no selling of merchandise by Club members on Club
property unless approved by the Board.

President:

P
Secretary: /‘%“" .

%07

Date: AN 1 4 126



Airdrie Over 50 Club
Policies and Procedures

5. Travel

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

5.1 Anyone who is not a Club member may join a planned trip at the
discretion of the Travel Director. An additional fee over and above
the member rate for the bus trip will be set by the travel director.

5.2 The Airdrie Over 50 Club will not refund purchased tickets for any
event after the cutoff date. The Travel Director will try to re-sell the
purchased tickets in the event of an illness.

5.3  Policy of the bus company is that drivers are not responsible to
assist the passengers on or off the bus. Walkers and wheeichairs
can usually be accommodated but motorized vehicles cannot.
Casino funds cannot be used for funding individual transportation.

5.4 Anyone travelling under the auspices of the Travel Director of the
Airdrie Over 50 Club will be required to sign a “Travel Registration
and Liability Disclaimer Form” before boarding the designated
means of transportation.

5.5 See sample attached.

President: (/%

-

Secretary: /‘744«' ‘

Date: JAN 14 2026



Airdrie Over 50 Club
Policies and Procedures
6. Hall Rentals

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

6.1 The hall can be rented to members ONLY in good standing who have
been a member for at least one (1) year. It may be rented by the day or by
the hour based on availability.

6.2  Rental fee applies to all members for a private function.

6.3  Exceptions are made at the discretion of the Board to serve the
community and to gain revenue from free time where the Club activities

will not be impacted.

6.4  The hall may be free to members (ex-members) for a funeral reception.
A donation receipt in this instance can be issued.

6.5 No catering is provided by the Club.

6.6  No liquor is allowed, except for wine with the meal. And the purchase of
the required liquor license.

6.7  Refer to the Club Rental Agreement for rental fees and conditions.

President: _Aé
Secretary: ;/épw 1

Date: JAN 1 4 2026
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Airdrie Over 50 Club
Policies and Procedures

7. Donations

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

7.1 The Board may donate to any qualified charitable organization or
non profit organization.

Presi : .
resident M/%
Secretary: A%«f/{"'?

Date: JAN 1 & 2026
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Airdrie Over 50 Club

Policies and Procedures

8. President’s Dinner and Dance

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

8.1 To be held in the first or second week in December if available and

is booked by the President. A Board Committee can be struck to
help with planning the dinner if necessary.

8.2  Plan for a meal with a caterer. Members may be asked to bring a
dessert.

8.3  Entertainment will be provided.

/

]

Secretary: 2 //a?»w%

Date: JAN 1 4 2026

President:
\.___/’
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Airdrie Over 50 Club
Policies and Procedures
9. Vice-President Barbecue

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

9.1  to be held on the last Wednesday in July if available and
arrangements are made by the Vice President,

9.2 The main course is paid by the Club with salads and desserts
provided by the attendees. A non-refundable registration fee will be
determined as required.

9.3  Set-up and clean-up committees are required.

President: M/,_
o
S tary: . :
ecretary // /

Date: JAN 14 2026
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Airdrie Over 50 Club

Policies and Procedures

10. Life Membership

Original Effective Date:  November 16, 2006
Official Effective Date: January 14, 2026

10.1  To be given to members who have actively contributed their time to
the benefit of the Over 50 Club, and who have been a member for
at least 10 years and served on the Board for a minimum of four (4)
years.

10.2 A Selection committee is selected by the Board.

10.3 Life memberships are not to exceed more than three (3) in one
year.

10.4 Members who are selected for Life Memberships and who have
paid their annual membership fees prior to receiving the Life
Membership will be given a charitable donation receipt in the
amount of the fee they paid.

10.5 Life memberships do not have to be presented on a yearly basis.

President: J &9/
[ /"’
Secretary: %%‘7

Date: JAN 1 4 2026
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Airdrie Over 50 Club
Policies and Procedures
11. Keys

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

11.1 Keys must be signed out.

11.2 A member of the Board will be responsible for monitoring the key
register and the keys.

e

o y

Secretary: /{/?M /2 .

Date: JAN 1 4 2026

President: s
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Airdrie Over 50 Club

Policies and Procedures

12. Reimbursements

Original Effective Date: November 16, 2006
Official Effective Date: January 14, 2026

12.1

12.2

12.3

12.4

12.5

12.6

Airdrie Over 50 Club members who participate in the Alberta 55+
Games must be members of the CLub for a minimum of one (1)
year to be eligible for any reimbursements.

Reimbursement is limited to offset any 55+ Games registration fee
paid by an Over 50 Club member who has qualified to represent
the club at any 55+ summer or winter games. Receipts are
required.

Zone 2 playoff membership and activity fees will be the
responsibility of the member and reimbursed.

Any level of 55+ Association membership fees will not be
reimbursed.

Activities for reimbursement must activities that a member qualifies
for.

Any activity that incurs expenses should be given to the activity
(leader) coordinator for reimbursement.

Pl e
President: ,//'/ g
é-//, LS/‘//

Secretary: ;/2

M,

Date: JAN 1 4 2026
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13.

Airdrie Over 50 Club

Policies and Procedures

Expenditures for Reimbursement

Original Effective Date:  November 16, 2006
Official Effective Date: January 14, 2026

President:

[
Secretary: %@’

JAN 1 4 2026

Date:

All these items must be supported by verifiable receipts, such as
credit cards, or cash receipts.

13.1

13.2

13.3

13.4

13.5

13.6

Items over $200.00 must be presented to the Board prior to
incurring the expenditure.

Activities where there are both income and expenses. An estimate
of the net cost (income-expenses) with a goal to breakeven must
be approved by the Board. A review after the event is required.

Expenditures for materials purchased to carry out a specific Club
activity.

Items purchased to be able to carry out the duties of a specific
position on the Board (secretary, treasurer, membership).

Other expenses that are approved by the Board for a specific
repair, maintenance, or an unusual non-recurring item,

Any expenditures that do not have valid receipts such as travel
{per kilometer) to a conference, training, seminar, or other claim
must be approved by the Board using a test for reasonableness.
Does the additional expenditure cover the cost savings for travel?
Does the travel cost benefit the club?

17



Airdrie Over 50 Club

Policy and Procedures

14, Service Animal

Original Effective Date:  January 14, 2026
Official Effective Date: January 14, 2026

14.1

14.2

Purpose and Background

The Club wants to provide a safe and healthy environment for alil
members and visitors.

The Club wants to ensure that the service animal can assist its
handler where necessary, but does not create a health hazard,
safety concern, or significant distraction to others during activities
occurring in the Club.

Club Responsibilities

Provide reasonable access to all activities in the Club, including
access to travel where accommodations are available. Ensure that
all members and visitors are respectful of the handler and service
animal’s needs.

Where a conflict, such as health concerns, allergies, or fear, arises
among individual members, the Club will attempt to find a
compromise that addresses both parties' concerns. Conflicts must
be received in writing by either party before the Board will take any
action.

If the service animal causes a significant disturbance during a club
activity, the activity leader has the right to ask that the service
animals be removed from the facility.

There may be a mutual agreement made between service handler
when required.

18



President:

14.3 Service Animal Handlers Responsibilities

Providing official identification received from the provincial
government and certification from a recognized training
organization showing the dog's specific training.

Keeping the service animal always leashed or under control,

preventing free running that may lead to a tripping hazard in the
Club.

The handler ensures the service animal is well behaved, does not
harm others, and is responsible for any damages caused by the

service animal during Club activities, including injuries to members
or visitors.

The handler advises all individuals not to distract the service animal
by calling or petting it. The handler always acts in a respectful
manner toward all members and visitors of the Club.

The handler should wash their hands after touching their animal
before touching any items used by other members of the Club.

For health reasons, the service animal should not be permitted in

areas where food is stored, prepared, or handled, such as kitchen
areas.

e 2
ey
f
M

Secretary: ///a/u /&5@;‘7

Date:

JAN 1 4 2026
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Policy and Procedures

15.  Attendance When No Activities Are Taking Place

Original Effective Date: January 14, 2026
Official Effective Date: January 14, 2026

This Policy ensures the safety, well being, of members attending the Airdrie Over
50 Club when no organized activities are running.

15.1  Members may attend during authorized club activities, where the activity
leader or their alternative activity leader is present. The activity director
should be notified of any changes to the activity leader or their designated

alternative.
15.2  No member should be in the Club at non-designated times unless it is to
drop off or pick up supplies being used for a planned event. The Board or

the activity director shouid be notified of any activities such as
unscheduled meetings, decorating etc.

15.3 The Club will not operate as an unsupervised drop-in space.
15.4  Members are covered by Club insurance during authorised activities only.

15.5 The Club is not responsible for independently undertaken activities.

President: W

Secretary: ﬂ’%/w‘u e

Date:

JAN 1 4 2026
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